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This guide will explain some of the basic features of Google Sites.  

 

How do I create a page in a site? 

Now that you've created your site, you can create a new page by clicking the Create page button. 

 

Then, name the new page and select the type of page you want: webpage, dashboard, announcement, file cabinet, or 
list. After you've selected where you want to locate the page, click the Create Page button at the bottom of the page. 

Editing your site 

To edit your site, click the Edit Page button in the upper right hand corner of the screen. 

 

The edit toolbar will provide you with the tools necessary to edit your site. 

 

Create a link 

Highlight the text that you want to turn into a link, and click the Link button. A window appears with these options for 
creating your link:  

 



ETHS Technology Staff Development 

Reference Guide: Google Sites (Basics) 

Compiled and Edited from http://www.google.com/support/sites/ by David Chan, Tech Staff Developer, ETHS, 2/10/2010 

 

Adding objects and apps 

To start adding objects and apps to your site, just click Edit page, select Insert, and pick the object or app you'd like to 
insert. 

 

Inserting gadgets 

To easily embed rich media, retrieve feeds, or perform simple tasks like managing a to-do list, you can insert gadgets 
into your site. Click Edit page, select Insert, and choose one of the gadgets in the menu.  

 

How do I change my Themes, colors and fonts? 

The ability to change how a site looks is divided into three major areas: Themes, Site Layout, Colors and Fonts. 

Changes can be made to these areas via the More Actions menu -> Manage Site.  

 
How do I change my page layout? 
 

Select the type of layout desired from the Layout toolbar.  

Inserting an image: Click Insert, select Image, and either browse for an 
image on your machine or upload one from a specific web address. After 
you've uploaded and saved the image, you can click it to view it in full 
screen. You can choose one of these standard sizes for your image: small, 
medium, large, or original size. If you'd like to resize your image manually on 
the page, click the HTML button and within the source view, include 
attributes for width, height, or both, within the 'img src' tag. 

 

Inserting a Text Box: Click Insert, select 
Text Box (under Gadgets), and edit the title 
(or erase for no title) and type your text in the 
editor.   


